
Canvas Quick Reference Guide 
 

Adding Your Own Course Content 
Below are the main ways that you can add content into your Canvas course. 

 
 

There are many ways that you can customize your Canvas course to meet the needs 
of your students. But we have found the most common to be: 

Modules - Most teachers tend to use Modules as the course “Units”. Modules contain: 
Assignments/Quizzes/Pages - within each Module, you will have pages 
that can include the different activities or assignments for the unit. 
These can be organized by date, or day of the course. Pages can each 
contain: 

Content, Files, Assessments, Links - Add content you want the 
students to view or links to documents that students can open or 
access. 

 

Adding Modules & Pages 
1. Adding a Module to your course. Click on 

“Modules” on the left navigation menu, and 
then the blue “+Module”. Type a name for 
your module and add it to your course. 

2. Once you have added a Module, a new button 
will appear on the right that allows you to 
add content to that Module. 

 

3. Choose Page from the pull down. Then “Create 
Page”. You have the option to Indent, which can 
help students with navigating your completed 
Canvas course. 

4. Once you have created the blank page, click on the 
page to Edit its contents. Within a page, you can 
add the following:  

• Basic text  
• Add files, images, video files  
• Webpage links 
• Links to class activities or other content. 

 
5. Only content marked as “Published” will be 

able to be seen by students – this includes 
Modules. Publish content when you are ready 
to release it to students.  
*The module title must be published for any 
content within the module to be seen. 

 



Uploading Files 
The file system in Canvas 

is like how you store 
documents on your 

computer. You can create 
folders for them to live in. 
The folders help you locate 
your documents easily. We 

recommend that you 
create folders to keep your 

documents organized in 
Canvas. 

Access Files from course 
menu on the left. 

 

 
 
 

 

While you cannot “click and 
drag” a folder into Canvas, 

you can upload multiple 
documents at a time. 

Adding Files to Pages or Modules 
You have two options for how you can add an uploaded file: 

 
OPTION #1 

Do you want the file to have its own separate page? (See below). 

Follow directions on the previous page for how to add a new 
“Page” to your Module but choose “File” instead. Locate the 

file from your Canvas files or upload a new document. 
 

OPTION #2 
Do you want the file to appear as an attachment within an existing page? (See below). 

NOTE: With this option, see the icon next to the 
document? This allows students to download a copy of 

the document. 
Clicking the title allows students to see a preview of the 
document without downloading it. This is a good option 
when posting a lot of documents for students to access. 

1. Select “Edit Page”. 
2. On the RCE toolbar, click the 

arrow next to the documents icon 
and select “Course Documents” 
then locate the file you wish to 
add a link to. 

3. Or select "Upload Documents" to 
upload a new file. 

**We recommend that you 
disable the “Files” option for 
students in the navigation 
menu. If enabled, students 
will see ALL files that you 

have uploaded. But if 
disabled, they will still see 
documents added to pages 

or modules. ** 
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