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Title I Secretary and Bookkeeper 

training Agenda

u Welcome

u Who should I contact

u Title I Budgets

u Purchasing

u Stipends

u Substitutes

u Travel

u Questions

u Customer Service Discussion ðKerry Padrick
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Who should I contact ifé..

u I need to review my Title I budgets

u Rod Natta

u 772-429-3630 ðDesk

u 772-216-0517 ðCell (best number)

u Roderick.natta@stlucieschools.org

u I have a question about a charge on my Title I budget

u Camilla Messina

u 772-429-3983

u Camilla.messina@stlucieschools.org

u There are 2 Camilla Messinaõs in the e-mail system.  Camilla C Messina is a 

student J
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Who should I contact ifé..

u I need a new cost strip

u Rod Natta

u I have a question about what cost strip to use

u Rod Natta or

u Camilla Messina or

u Your purchasing specialist or 

u A fellow secretary/ bookkeeper

u I think my budget is wrong

u Rod Natta
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Who should I contact ifé..

u I have a question about what can I buy

u Rod Natta

u I have a question about paying for a conference

u Rod Natta

u My Principal really wants toé

u Rod Natta

u I have a question about the Title I box

u Yvonne Johnson

u 772-429-4639

u Yvonne.johnson@stlucieschools.org

u I have a question about Parent Involvement

u Yvonne Johnson
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Spending Guide

Item Title I fundable Notes

Salaries

Literacy Coach Yes
Limited to schools that had a Literacy 

coach in FY 2012 -2013

Math Coach Yes Available to all schools

Instructional Coach Yes Available to all schools

Behavior Tech Yes
Must be in SIP. Must be supplemental. Not 

a Dean

Resource Teacher - Reading, Math, 

Science, Interventionist, AVID
Yes

Must teach a core subject - requires Title I 

approval

Guidance Counselor Yes Must be supplemental

Dean / Conduct Counselor No

Parent involvement teacher/para No
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Spending Guide

Item Title I fundable Notes

Professional Development

Stipends for PD - Training, Collaborative 

planning
Yes

Only for core subject teachers. Long term 

subs cannot be paid to attend PD.

Substitute teachers PD - Core subjects and ESE Yes
Only if the teacher is attending a core subject 

area training or conference.

Substitute teachers - Arts, Music and PE No

Registrations - Conference, Workshop. Core 

subjects, and ESE
Yes

Conference attendance needs to be in the 

SIP.

Conference extras - PD Yes Additional workshop

Conference extras - Networking/sight seeing No

Hotel rooms Yes

Rental car/ Mileage Yes Consider renting a car or a minivan.

Airfare
Grant approval 

required

Determined on a trip by trip basis. Distance 

and number of attendees will be considered

Tips No

Stipends for staff meetings No

Stipends for department meetings No
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Spending Guide

Item Title I fundable Notes

Tutoring

Stipends to tutoring Yes SLPS employed certified teachers

Supplies for after school tutoring Yes Must be reasonable and allocable

Stipends for substitute teachers to work as 

tutors No

Stipends for part time teachers to work as 

tutors No

Stipends for administrators to work as tutors
No

Stipends for an after school tutoring lead 

teacher. Yes

Planning time for tutorials

Grant 

approval 

required
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Spending guide
Item Title I fundable Notes

Curriculum, supplies and technology 

Supplemental curriculum - core Yes
With curriculum committee approval - First 

quarter purchase

Online subscriptions Yes
With curriculum committee approval - First 

quarter purchase only

Classroom supplies - To address core Yes
First and Second quarter purchase. No foreign 

language dictionaries

Classroom libraries Yes First and Second quarter purchase

Supplemental curriculum - Arts, Music and PE No

Adaptive technology No

Copy paper - classroom, copy room No

Copy paper - parental involvement Yes 2 case max

Project supplies - Core classroom projects Yes
Core subjects - First and Second quarter 

purchase 

Print Cartridges No

Stipends for open house No

Technology - Projectors, Document cameras, 

computers
Yes

Awards/Rewards No
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Spending guide

Item Title I fundable Notes

Parent Involvement 

Supplies for Parent Involvement room Yes

Stipends for teachers to attend parent 

involvement events
Yes

Stipends for annual Title I parent meeting Yes

Food for Parent Involvement events Yes
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Title I budgets

u Schools have two (2) Title I budgets every year

u Main Title I budget ð46416

u Title I Parent Involvement budget ð4646P

u Previous years Title I budgets do not roll forward

u Funds in 46415 are not available for use

u Please monitor your Title I budgets

u Filters

u Budgetary data mining
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Fun functions

u Common functions used in Title I budgets

u 5100 ðUsed for any activity or purchase where the expense will directly 
affect students

u Books

u Software

u Classroom teachers

u Headphones

u 6401 to 6409 ðTraining and Professional development 

u 6150 ðParent Involvement

u Common object codes ðObject code link on the Finance page

u http://www.stlucie.k12.fl.us/finance/wp -
content/uploads/sites/22/2015/10/OBJECT -CODE-CHEAT-SHEETS-1.pdf
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Training functions

6401 Professional Development / Collaborative planning ðEnglish Language Arts, Social Studies

6402 Professional Development / Collaborative planning ðScience and Math

6403 Professional Development / Collaborative planning ðMethods  

6404 Professional Development / Collaborative planning ðTechnology 

6405 Professional Development / Collaborative planning ðAssessment and Analysis

6406 Professional Development / Collaborative planning ðClassroom management

6407 Professional Development / Collaborative planning ðSafety  

6408 Professional Development / Collaborative planning ðFamily Involvement

6409 Professional Development / Collaborative planning ðLeadership 
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