SKYWARD

Printing Class Rosters for a Specific Date

This document will provide directions for ey PORT ST LUCIE HIGH SCHOOL (0301) (=
printing class rosters for a specific date for |~ _ «' S‘M Educator
purposes of roster verification. {Q St Honomend
1. Within Skyward Student Management, [= o s | | Disclpiine
verify your school is selected. + Attendance tp  » Health Records
2. Click “Office”. Entry by Date 4 -
Entry by Student 1 b Activities
3. Expand “Attendance”. Entry by Class or Activity @
. “ ” History Ln|
4. CI'Ck ReportS . Transaction Tracking Ingquiry LE|
Reports ‘—é L
» Device Entry Setup
5. Click “Teacher/Class Summary Report - SC” from the report list.
4 Reports iy
=- — Attendance Reports - AR
=l Daily Reports - DR
----- [ ] Day Summary - DS
----- [ Period Detail - PD
----- {1 Admit Slips - AS
----- {1 Do Mot Admit Slips - NA
----- [] Unrecorded Class Attendance - UC
""" [ 1 Recorded Class Attendance - R
== Reports By Student
----- [ Monthly/Quarterly Report - MQ
----- [ Attendance Graphs - AG
----- [ Attendance Detail or Summary -
----- [ Teacher/Class Rollbook Report -
----- [ Teacher/Class Summary Report - SC |
6. Create a new template by clicking “Add”.
Teacher/Class Summary Report A T o5 ?
¥’ Display My Templates ¥ Display Shared Templates [ Display Skyward Templates
Teacher/Class Summary Report Templates = lqu Brint
Template Type & Description Created By Q_"'.‘ Add
2) Entity Cafrero NOLLINGER, MARYANN o Edit
4) Skyward Teacher/Class Summary Report - Entity 0301  ZRALLACK, NICHOLAS P, Clone
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Template Settings Eae
S Do et T —&) @—rh ot
[+ Share this template with other users in entity 0301 Back
[ Print Greenbar
Report Ranges
Classes
Dates Low High
Low High Teacher: | | [ |
* Enter date range: [10/12/2012  [[] [10/12/2012  |[] S . [ | |zzzz777777 |
Friday Friday ' ' 7777
=01 WeeK date range Period:
Term: Qo
Students [ = Select classes:
Low Hig Selected Classes @,
* Student Key: [ | [zzzzzIzzzZz | e = = =
eachner a 358 erms eriod
e T IR - N I -
ndude all student types Student Status ALEUSMAROO0  1200700SV/03  1-4 (=
¥ Include all schools C Adive ALEUSMARDDD  20033405/03 14 04
> O Inactive ALEUSMARDOD  7980110/01 14 01
¥ Indude all Glendars & Both ALEUSMARDOD | 7980110/03 14 02 A
* Select absence types: | psence types ‘_@ ;
00 records displayed
Sort Options I Report Options
* Teacher [ use scheduling days I Print absence types legend [ Print signature line
C Class v Page break by Class ¥ Print non-absence data ¥ Print multiple meets as one class
« e s . .
7. Enter a “Template Description” such as the date for verification.
HY H H “" 1) o H ” H
8. Enter the verification date in the “Low” and “High” fields.
H “" I/
9. Click the “Select classes:” link.
Class Selection A @Y S 2
Views: | General [»] Filters: | *Active Classez Cnly || T @ Save
‘lelec t* | Teacher* a Class* Terms* Perniod* | Status* Select
All Classes
an - Unselect
ALESZROBOOO 7900030/74 01 Active P
|7 ALEUSMAR000 2003340S/03 14 04 Active .
o - . Back
¥ ALEUSMARDOD 7980110/01 1-4 01 Active
[ Al ELIShARNO0 7930110/03 1. 07 Activa
H “" n
10. Click the “Select All Classes” button.
H “" ”
11. Click “Save”.
H “" n
12. Click the “Absence types” button.

13.

14.
15.
16.

Use the “Add All” buttons to move the absence types for each section into
the selected type boxes.

Click “Save”.

Set the “Sort Options” and “Report Options”.

Click “Save and Print”.
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SKYWARD'

Absence Type Selection
Available Excused Types

Available Unexc

Available T}uy Th

R

Available Other Types \

Remove

Remaove All

Add All
Add
Remove

Remaove All

Add All
Add
Remove

Remove All

Selected Excused Types

Excused Absence

Selected Unexcused Types

fut-of-School Suspension
Unexcused Absence

Selected Tardy Types

[y

Unexcused Tardy
Unexc &bs-due to # of Tardies
Excused Tardy

Selected Other Types

w0

Clinic

Guidance

Heospital/Homebound Cut of Cnty
In-School Suspension
Hoapital/Homebound In County
ELACED

Project Rock

»

m
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