Roster Verification Tool

Printing out the Class Rosters

1. Log into the Roster Verification Tool at https://web04.fldoe.org/RosterVerification/.
2. On the Teacher Main Menu, click "Class Rosters".

Welcome

ROSTER VERIFICATION TOOL User Level: TEACHER
St. Lucie, ELEMENTARY SCHOOL

Main Menu Change Password Logout

TEACHER MAIN MENU

+ Class Rosters ‘w-mmm-

= Submit Complete Rosters - Once you have reviewed all your rosters and made the necessary changes, click to submit the
rosters and complete the process.

» Teacher Guide (PDF)

3. Click the link "Print All Rosters Listed to MS Word...".
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Click highlighted headers to sort by that column. Click again to reverse the sort.
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4. "Open" the file.
5. "Print" within Microsoft Word.
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