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Roster Verification Tool 
for Second Semester (Survey 3) 

Verifying the Class Rosters 

1. Log into the Roster Verification Tool at https://web04.fldoe.org/RosterVerification/. 

2. On the Teacher Main Menu, click "Class Rosters". 

 

3. Click "Roster" for one of the class sections. 
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4. Review the list of students on your course roster on "2/6/2026".

5. Use the "Add Student to Roster" section to add a student enrolled in the class on 
2/6.

6. Click in the "Request Removal from Roster" box for students not enrolled on 2/6.

7. While not required, you can enter a "Teacher Comment" to indicate the need for the 
change to the roster.

8. Click the "Save comments and removal checks" button to save your changes.

9. When finished adding, removing and/or verifying students enrolled on 2/6 in this 
section, click "Complete…".

10. Repeat the steps 3-9 for all class sections.

11. When finished verifying, your screen will show confirmation that you have reviewed

each section.
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