- St. Lucie @
PUBLIC SCHOOLS

Each Child, Every Day

Budgets and
Reporting



Rules

Where do our rules come from

~ State Constitution

~ Florida Statutes

~ SBE Rules

~ District School Board Rules

RED BOOK:

~ Financial & Program Cost Accounting & Reporting for Florida
Schools



Anatomy of a Cost Strip

Fund Structure (Chapter 4)
Function
Object
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Fund Facts

Cost strips that begin with 1XXX are
General Fund

Cost strips that begin with 41XX are
always Food Service related

Cost strips that begin with 4XXX
(except 41X) are always Federal
Grants

Cost strips that begin with 3XXX are
always capital




Function Favorites

Function provides a general idea for the

intent of the overall purchase
|.E. - will be used in the classroom,

administrator’s office, health services
Functions are grouped into 5 areas.

Instruction

Instructional Support

General Support

Community Services

Debt Service/Transfers




Outstanding Objects

Objects show what TYPE of goods and
services are purchased
Objects are grouped into 8 areas
Salaries
Employee Benefits
Purchased Services
Energy Services
Materials and Supplies
Capital Outlay
Other Expenses
Transfers




Buckets of Money
COUNTY FUNDS

Managed by Finance

Maintained in SLCSB checking
account

Source of County funds
County
State
Federal

Private Grants



Buckets of Money

TITLE I FUND

Managed by Title I Department

Maintained in SLCSB checking
account

All expenditures using Title I funds
must be pre-approved by Title I



Reviewing Budgets

View accounts by Project in the Operating Statement View:
Open Account Management
Account Master
Click Operating Statement Accounts
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Reviewing Budgets

View accounts by Project in the Operating Statement View:

Once screen for Operating Accounts opens up make sure the
following shows:

Fiscal Year 2015-2016
Views: See below

Click the Filters button to start adding filters for your
projects.
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Reviewing Budgets

View accounts by Project in the Operating Statement View:
Filters:

Use the below formatting to set up your filter for each
project you would like to view

Most schools view their 10100, Title | accounts the most,

so those are easily accessible.

Remember FAC = SCHOOL NUMBER

Remember Project - Project Code (10100, 46416..etc)

Select .01 for your low value so the zero budget items
do not show up and clog your screen. ©

CLICK SAVE AND APPLY FILTER

**Once your filters are set up vou will never have to add them
again.




Reviewing Budgets

Continued..
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Reviewing Budgets

Operating Statement Viewing

Once filter is set up you will see the following on ONE screen.
The budget will show as well as Activity, Encumbrances
and the Available funds

<l » Operating Statement Accounts i

Fiscal Year:|2015—2016 .

= @ 7Favortes T New Window fon

Views: [ |Fﬂ19_£¢_ﬁuewgpmj\5ubpr|pmg Filters: [0231-10100 _ T (i @,
Funda “|T |Fact |Func |Obj |Pror |Subpr | Prog R;s;“’;m Mﬁm Selected Year Aﬁ::’:‘;f:; Ty S | Group Code | Category Code | O
» 1000 E 0231 5100 3700 10100 00000 00000 1,829.10 0.00 0.00 1,829.10 Expense 01-02-

» 1000 E 0231 5100 3902 10100 00000 00000 5,167.60 4.23 1,464.00 3,699.37 Expense 01-02-

» 1000 E 0231 5100 3920 10100 00000 00000 1,628.44 0.00 0.00 1,628.44 Expense 01-02-

» 1000 E 0231 5100 3930 10100 00000 00000 3,355.25 0.00 0.00 3,355.25 Expense 01-02-

» 1000 E 0231 5100 5100 10100 00000 00000 10,672.84 332.17 2,604.79 7,645.88 Expense 01-02-

» 1000 E 0231 5100 5200 10100 00000 00000 521.80 0.00 0.00 521.80 Expense 01-02-

» 1000 E 0231 5100 6220 10100 00000 00000 113.00 0.00 0.00 113.00 Expense 01-02-

» 1000 E 0231 5100 6420 10100 00000 00000 656.45 0.00 0.00 656.45 Expense 01-02-

» 1000 E 0231 5100 6920 10100 00000 00000 749.50 0.00 0.00 749.50 Expense 01-02-

» 1000 E 0231 5100 7300 10100 00000 00000 202.87 0.00 0.00 292,87 Expense 01-02-

» 1000 E 0231 5100 7500 10100 00000 00000 2,372.58 0.00 0.00 2,372.58 Expense 01-02-

» 1000 E 0231 6130 5100 10100 00000 00000 847.90 0.00 0.00 847.90 Expense 01-02-

» 1000 E 0231 7300 3330 10100 00000 00000 334.96 0.00 0.00 334.96 Expense 01-02-

» 1000 E 0231 7300 3720 10100 00000 00000 3,505.66 0.00 314.22 3,191.44 Expense 01-02-

» 1000 E 0231 7300 3900 10100 00000 00000 104.52 0.00 0.00 104.52 Expense 01-02-

b 1000 E 0231 7300 5100 10100 00000 00000 37.95 0.00 0.00 37.95 Expense 01-02-

» 1000 E 0231 7900 3500 10100 00000 00000 1,733.84 0.00 0.00 1,733.84 Expense 01-02-

b 1000 E 0231 7900 3540 10100 00000 00000 400.00 0.00 156.74 243.26 Expense 01-02-

< >

200 19 records displayed Account:C] aBc




Column Definitions

» Revised Budget - Amount allocated to cost strip. (Hint -
this should always be more then Activity + Encumbered)

» FY Activity - Amounts paid using the cost strip (i.e.
accounts payable checks, payroll checks, etc.)

» Encumbered - Amounts “promised” to pay. Once a
purchase order is issued, you are OBLIGATED to make
those payments. (payroll or vendors)

» Available Funds - Amounts available to spend.
» Cost Strip Math:

REVISED BUDGET

- ACTIVITY

- ENCUMBERED

=AVAILABLE FUNDS




Reviewing Budgets

Operating Statement Viewing

Each cost strip has an arrow next to it, click this arrow and you
will get a list of items for that cost strip to see what has been
paid, what purchase orders are pending etc.

0231 |5100 (3902 |10100 |000OC |0COCO 4.23 3,609.37 | Expense

Expand All Collapse All Maodify Details (displaying 9 of 9) View Printable Details

P Monthly Account Activity Display Options

} Detail Account Activity View

» Account Encumbrance Activity

to- see what hay been paid

» Purchase Orders Using This Account
or openv v each cost
strip.

» Invoices

» Credit Card Transactions Using This Account

» Account Budget Activity

» Account Descriptions

» Account Information




Budgetary Data Mining

Click Account Management.

Then, Click Budgetary Data Mining.
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Budgetary Data Mining

Check that your view says “all Report types”

indows Internet Explorer
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Budgetary Data Mining

Since this if the first time running a report, we are going to CLONE a
report.

Select “All Users” Reports.
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Budgetary Data Mining

Next, change the number of records to 100.

Budgetary Data

Windows Internet Explorer
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Budgetary Data Mining

Your screen should look like the below:

To find the report to Clone, click on the “A B C” on the bottom of
the screen:

b K54 - FAU Revenue Budget K54 - FAU Revenue Budget ALERIEIMAO0 R Revenue/Expense Surmmary
P KSA - Fund 1100 Review KSA - Fund 1100 Review ALERIETIMO00 R Revenue/Expense Sunimary
IZDD | 54 records displaved Report Hame: | ABc|
javascript:wvoid("Lookup By Letter™) ’_ ’_ ’_ ’_ ’_ ’_ |° Internet ‘E - | H100% - 4

Next, click the “k”:

i o
|ALL0123456?89ABCDEFGHIJMTUVWXYZ prevames[ | [B@C]

raervink Il O | I B B S [EAREL -



Budgetary Data Mining

Next, scroll down the page until you find the following report. NOTE:
you may see several versions of the report with a different created by
name....MAKE SURE YOU SELECT THE ONE WITH ALBRIKIMOOO as the

created by name.
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KS4 - School Budget - Summary (Cents School Budaets HOLCOZOLOOO Revenue/Expernse SUmmmary -
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Budgetary Data Mining

Next, clone the report to your list of
report....click the clone button:

.-f"“'Budgetary Data Mining - WF,AMDM'DM - 27021 - 05.12.06.00.20-10.2 - Windows Internet Explorer
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Budgetary Data Mining

Once you click clone, you should receive the
following screen:

Budgetary Data Mini

20-10.2 - Windows Internet Explorer
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Budgetary Data Mining

First, change the report name (removing the KSA). You could also
insert you school or department number into the report name.

Leave the report title and report type as they are above.

i = WiFL AR DD = 021 = 051 20600, 20- 1027 = Winds

Y et [ rroyportal, sthoche, KEZ, R 444 fecrpt s v s W ServicemmesFingf amdimt sba 000, wipdirectadd=tros n
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Parametars * Report Tithe: School Budgats fa'n
Breaks * Report Type: | Revenue Expense Sussar d Buack
* Ackd Feport For: MLBRITTOMN KIMBERLY SAMBSOM = ALERIKIMO0D

Auccount Hanges

AR B ER Y Asterisk (%) denotes & required fieid




Budgetary Data Mining

Finally, under “add report for” select your name from the
list.
and click create clone.

{"—""Names Selection - WF AM\RPYDMYDM - 27021 - 05.15.06.00.10 - Internet Explorer

gﬁ https:/business. stlucie. k1 2. fl.us/scriptsiwsisa, dil W Service=wsFin/scommname001 w

Names Selection

Views: [General Filters: | *Skyward Default

[ Last Name « | First Middle | Name Key

SCHAFFER GRACE D SCHAFGRAD00

SCHALLER. ANGELA SCHALANG000 ~

SCHANDEN

SCHECTOR JEFFREY T SCHECJEF000

SCHEID JENNIFER SCHEIJENDOO

SCHEITER SARA 10 SCHEISARDO0

SCHELLENGER MARGARET LYNN SCHELMARDODO

SCHERER ANITA DIANNE SCHERENIDOO

SCHERER DEBRA KAy SCHERDEBOOO

SCHETTINI SHANNON SCHETSHADDO

SCHEUBLE LAUREN APRIL SCHEULADO00

SCHEUERMAN KIRK DOUGLAS ~ SCHEUKIROOO

SCHEUMEISTER DONNA LYNNE SCHEUDONDOO

SCHEUMEISTER ERIN STACI SCHEUERINO00

SCHIDECKER HEATHER J SCHIDHERDOQ

SCHIEVENIN BRANDON SCHIEERADDL

SCHILARE JACINTA SCHILJACO0L

SCHILL SUSAN DARLENE SCHILSUS000 V)
SCHILLER NICOLE ANNE SCHILNICO0O

L4 >
|20 . 4 4 » W 20 records displayed Loohjp::]li\ﬂ(:l




Budgetary Data Mining

After the create clone is clicked, the report should show up
in your report list. To check, follow the next set of action
steps.

NOTE - the system may ask you to set parameters, breaks,
account ranges and field selection. Don’t change anything on
these areas, just select save or OK.



Budgetary Data Mining-
View and Print Report

Following the below path to access your report list:

Finance> Account Management>Budgetary Data Mining

The below screen should open once you click DM. Click My
Reports, then click apply filter.

Locked Columns: 0




Budgetary Data Mining-

View and Print Report

Your report list will appear (with most likely only a few
reports - if you have just got started). Select the report.

v &

@Mv Print Queue

Wednesday, November 3rd, 2010

0 ns

o |

Clone

w

DMAD i 04.10.06.02.04 do Erne plo

uff https:ffmypartal, sthcie. k12, Flus: 444 scripts fwsisa, dilfWService=wsFin) farmdmbrws 000, 1w

WFavorites v [Motes Wpreferences @lcreate New Window customer Access '))H-ﬂ: -

St Lucie County Schools User Name: KIMBERLY ALBRITTON

A Home Page | Acct Mamit | Budgetary Data Mining

KSA - Income Statement (Fund, Proj) KSA - Income Statement (Fund, Proj) |ALBRIEIMOOQ ¥ Revenue/Expense Summary
KSA - Object Spending by Fadlity (Multi KSA - Object Spending by Faciity {(Mul | ALERIRIMO0O ki Revenue/Expense Summary
KSA - Object Summary KSA - Object Summary ALBRIKIMO0O Y Revenue/Expense Summary
ksa - Payroll Encumbrance Review ksa - Payrall Encumbrance Review ALBRIKIMO0O ' Revenue/Expense Summary
ksa - Payroll OT Repart ksa - Payrall OT Report ALBRIEIMO00 ¥ Revenue/Expense Summary
KSA - Previous YTD vs Current Year Budge |KSA -Previous YTD vs Current Year BL (ALBRIKIMOO0O f Revenue/Expense Summary
ksa - Prior Year(s) Spending Prior Year(s) Spending ALBRATEIMO00 ¥ Revenue/Expense Summary
ksa - Project 10000 (salaries) Project 10000 (salaries) ALBRIEIMO0O Y Revenue/Expense Summary
KSA - QZAB detail KSA - QZAB detail ALBRIKIMO0O ¥ Balance Sheet Detail
KSA - Recert Personnel - H&2A0 Recert Personnelel - HAZAD ALBRIEIMOOO ¥ Revenue/Expense Summary
KSA -Report 24 {(Fund, Object) KSA -Report 2A (Fund, Object) ALERIKIMO00 L Revenue/Expense Summary
KSA -Repart 8 Income Statement (Fund) KSA-Report 9 Income Statement (Fune | ALRRTEIMO00 ki Revenue/Expense Summary
ksa - Revenue Budget Summary ksa - Revenue Budget Summary ALBRIKIMO0O Ll Revenue/Expense Summary
KSA - School Budget - Center 131 Detail Schoaol Budgets ALBRIEIMOOO Y Revenue/Expense Summary
KSA - School Budget - Summary (Center, F | School Budgets ALBRIEIMO0O ¥ Revenue/Expense Summary
KSA - School Budget Detail - Centers, Fu K5A - School Budget Detail - Centers, | | ALRRIHIMOOO Y Revenue/Expense Summary
ksa - Substitute Incentive Repart Substitute Incentive Report ALBRIEIMOO0O ¥ Revenue/Expense Summary
KSA - Utility Budgets (A53) KSA -Utlity Budgets (A53) ALERIEIMO00 i Revenue/Expense Summary
ksa - VP VPK ALBRIKIMO0O Y Revenue/Expense Summary
ksa - VPK (2 Year Report) ksa - VPK (2 Year Report) ALERIKIMO00 Y Revenue/Expense Summary
ksa - Year to Date Budget ksa - Year to Date Budget ALBRIEIMO00 ¥ Revenue/Expense Summary
ksa - Year to Date Expenditures ksa - Year to Date Expenditures ALBRIKIMO0O ' Revenue/Expense Summary
KSA -Year to Year Activity KSA -Year to Year Activity ALBRIKIMOO0O ¥ Revenue/Expense Summary
K54 -Year to Year Activity-Categoricals KSA -Year to Year Activity-Categorica | ALBRIKIMO00 Y Revenue/Expense Summary
KSA -Year to Year Budget KSA - Year to Year Budget ALBRIEIMO00 ¥ Revenue/Expense Summary
AL 0'12/2456789ABCDEEGHIIKLMNOPRQRSTUNWXY?Z Report Namef
70 records displayed
javascript:if (chs{’bPrint'y) {printReport 1k 0 Inkernet

H100% v




Budgetary Data Mining-
View and Print Report

Once you have the report highlighted (as above), click on
Print.

K5A - Object Spending by Facility (Multi K3A - Object Spending by Fadility (Mul | 2LERIEIMOO0 Y Revenue/Expense Summary
KSA - Cbject Summary K5A - Object Summary ALBRIKIMO00 ¥ Revenue /Expense Summary
ksa - Payrol Encumbrance Review ksa - Payroll Encumbrance Review ALBRIKIMOOQ ¥ Revenue/Expense Summary
ksa - Payroll OT Repart ksa - Payroll OT Report. ALBRIKIMO00 Y Revenue/Expense Summary w
KSA - Previous YTD vs Current Year Budge [KSA -Previous YTD vs Current Year BL | ALBRTEIMOO0 ¥ Revenue/Expense Summary
ksa - Prior YYear(s) Spending Prior Year(s) Spending ALBRIKIMO00 ¥ Revenue/Expense Summary
ksa - Project 10000 {salaries) Project 10000 (salaries) ALBRIKIMOOO ¥ Revenue/Expense Summary
KSA - QZAB detail KSA - QZAB detail ZLERIEIMOOO b Balance Sheet Detail
KSA - Recert Personnel - HE2A0 Recert Personnelel - HE 240 ALBRIKIMO00 ¥ Revenue Expense Summary
KSA - Report 24 (Fund, Object) KSA -Report 24 (Fund, Object) A1BRIEIMO00 ¥ Revenue/Expense Summary
K54 - Report 3 Income Statement (Fund)  |KSA-Report 9 Income Statement (Func | ALERIKIMO0O ¥ Revenue/Expense Summary
ksa - Revenue Budget Summary ksa - Revenue Budget Summary ALBRIKIMOOO ¥ Revenue/Expense Summary
K54 - 5choal Budget - Center 131 Detail School Budgets ZLERIKIMOOO Y Revenue/Expense Summary =
KSA - School Budget - Summary (Center, F - [School Budgets ALBRIKIMO00 Y Revenue/Expense Summary
KSA - School Budget Detail - Centers, Fu KSA - School Budget Detail - Centers, | | ALRRIEIMO00 ¥ Revenue/Expense Summary
ksa - Substitute Incentive Repart Substitute Incentive Report ALBRIKIMO00 ¥ Revenue/Expense Summary
KSA - Utility Budgets (A53) KSA - Utlity Budgets (453) LLBRIEIMO00 ¥ Revenue/Expense Summary | |

open (see below):

Once you click Print, another option screen will

/= WFAM\DMIDM - 27021 - 04.10.06.02.04 - Windows... [= |[B][X]
g"ﬁ https: ffmyportal.stucie. k1 2.fl.us: 444/ scripts frsisa, dilfWService=wsFin/Fz | % 5

... | Acct Mgt | Budgetary Data Mining | Runtime Parameters LS|

Runtime Report Parameters

Reporting Month: |j=82 v|
Select Month: | Hovember v|
Year: | 2010 v|

Dane

0 Internet

H100% T




Budgetary Data Mining-
View and Print Report

/= WFAMDMIDM - 27021 - 04.10.06.02.04 - Windows... [= [B]X]

ﬁ?f https: fimyportal, stucie. k12 fl.us: 444 scriptsfwsisa, dil 'WService=wsFinfz 5

<o | Acct Marrit | Budgetary Data Mining | Runtime Parameters @) &)
Runtime Report Parameters

Reporting Month: | jasn=sassilis s e
Select Month: |Nc:ve:n.ber v|
Year: | 2010 |
IDone | | | | | | -°Internet | QIDD% b

To obtain the most up-to-date information, select the following from the
above screen:

Parameter Your Selection
>Reporting Month Entered Month
>Select Month Current Month
>Year Current Year

Once the above are selected, click on Print.



Budgetary Data Mining-
View and Print Report

The report will process in the below print queue

Print Queue for KIMBERLY ALBRITTON
Date = Time | Report Des W | Status Time Current Key
1

1170272010 Wed | 11:04 AM |R/E Sum Rpt: KSA - School Budget - Summary 112010
11/01/2010 Mon 4:21PM | Position Control Groups Mass Assign - Preview Create
11/01/2010 Mon 4:21PM | Process Position Control Groups Mass Assign
11/01/2010 Men 420 PM | Position Control Groups Mass Assign - Preview Create
1072872010 Fri 1:18 PM | R, E Sum Rpt: Test Training 09/2010 {converted)
1072372010 Fri 1:14PM |R,/E Sum Rpt: Test Training 09/2010

Queued 00:00:01
Completed |00:00:06
Completed |00:00:04
Completed |00:00:08
Completed |00:00:01
Completed |00:01:02

=== ===

Once the report is completed, the following screen will appear.
Click Display report to view the report.

{= 0 - 04.10.06.02.04 - Windows Internet Explorer,

5.’,‘- https: ffmyportal, stiucie k12 [l us; 444 fscriptsfwsisa, dil W Service=wsFin/qpratbrws002 v v =

Vew

Convert to
Excel

ew

Date « Time | Report Description W | Status Time Current Key
11/03/2010 Wed | 11:04 AM |R/E Sum Rpt: KSA - School Budget - Summary 11/2010 M Completed |00:00:42
11/01/2010 Men | <21PM |Position Contral Groups Mass Assign - Preview Create M Completed |00:00:06 q‘i;t‘q
1170172010 Men | 421PM|Process Position Control Groups Mass Assign ¥ Completed |00:00:04

11/01/2010 Men 4:20 PM | Pasition Control G
10/23/2010 Fri 1118 PM |R/E Sum Rpt: Test
10/23/2010 Fri 1:14PM [R/E Sum Rpt: Test| The report R/E Sum Rpt: KSA - School Budget -
10/25/2010 Fzi | 10:05 AM |Process Positon o) SUMMary 11,2010 has finished processing,

10/25/2010 Fri | 10:05 AM |Position Control Gif
10/29/2010 Fri | 9:40 AM|R/E Sum Rpt: KSA
10/29/2010 Fri | 9:16 AM|R/E Sum Rpt: KSA

10/25/2010 Fri | 8:06 AM |Employee Data Mil 7] /

Display Report |

S
| w




Budgetary Data Mining-
Analyzing with Excel

Often, it is helpful to have finance/budget reports in a Microsoft
Excel format. Within Budgetary Data Mine, you can also export
reports to Excel. To export to excel, follow the below steps:

* First, follow the steps outlined in,” HOW TO VIEW YOUR REPORT LIST &
PRINT A REPORT.” Once you have a report in the print queue you can

begin the export to Excel.

* First, select the report you wish to have in Excel format.

f.:; 0 -04.10.06.02.04 - Windows Internet Explorer

5l"f https: fimypartal. stlucie. ki 2. fl.usi444 scriptsfwsisa, dilf'W Service=wsFinfgprntbrws002, w

_
Print Queue for KIMBERLY ALBRITTON

Date + Time | Report Description [ | Status Current Key

11/03/2010 Wed | 11:04 AM |R/E Sum Rpot: KSA - School Budget - Summary 11/2010 Completed 00 0049 £
Completed |00:00:06

v
M
1170172010 Mon 4:21PM |Position Control Groups Mass Assign - Preview Create M
11/01/2010 Mon | 421PM |Process Position Control Groups Mass Assign ¥ Completed |00:00:04
11/01/2010 Mon | 420 PM |Position Control Groups Mass Assign - Preview Create M Completed |00:00:06
10/29/2010 Fri 1:18 PM |R/E Sum Rpt: Test Training 09/2010 (converted) ¥ Completed |00:00:01
i i
Y
M
¥
Y
¥

Convert to
BExcel

View
Status

10/29/2010 Fri 1:14PM |R/E Sum Rpt: Test Training 09/2010 Completed |00:01:02
10/23/2010 Fri | 10:05 AM |Process Position Control Groups Mass Assign Completed |00:00:03
10/25/2010 Fri | 10:05 AM |Position Control Groups Mass Assign - Preview Create Completed |00:00:04
10/25/2010 Fri | 9:40 AM |R,E Sum Rpt: KSA - School Budget - Summary 10,2010 {c Completed |00:00:01
10/28/2010 Fri | 9:16 AM|R/E Sum Rpt: KSA - School Budget - Summary 10,2010 Completed |00:24:13
10/23/2010 Fri | 8:06 AM|Employee Data Mining - DOUG Completed |00:03:43

|~
b




Budgetary Data Mining-
Analyzing with Excel

Next, click on Convert to Excel.

> 0 - 04.10.06.02.04 - Windows Internet Explorer

el
KT

htbps: fimyportal. stlucie. k12 Fl.us: 444 fscriptsfwsisa, dllWService=wsFin/qprntbrws002, 1w b ="

Print Queuve for KIMBERLY ALBRITTON

Date = Time | Report De=cription v W | Status Time Current Key
1170372010 11:04 AM | BfE Sum Rpt: KSA - School Budget - Summary 11/2010 M Completed |00:00:45
1170172010 Mon | 4:21PM|Position Control Groups Mass Assign - Preview Create N Completed |00:00:06

A
N

1170172010 Men | 4:21PM|Process Position Control Groups Mass Assign Completed |00:00:04
11/01/2010 Mon | 4:20 PM|Paosition Control Groups Mass Assign - Preview Create Completed |00:00:06

Then, select CSV/Microsoft Office 2000 & Simple Dump.

ﬂ; 0-04.10.06.02.04 - Windows Internet Explorer

g.’f htkps: fimyportal, stlucie k2. flus 444 scriptswsisa, dll'WService=wsFin/gprntbrws 002w

Print Queue for KIMBERLY ALBRITTON Convert to
Date = Time | Report De=cription W | Status Time Current Key Excel
11/03/2010 11:04 AM [ R/E Sum Rpt: KS chool Budget - Summary 11/2010 Completed |00:00:45 %
11/01/2010 Mon 4:21PM |Position Control Groups Mass Assign - Preview Create M Completed |00:00:06 qtlg'j:T.lJ
5 5

11/01/2010 Men | 421PM
11/01/2010 Men | 420PM
10/23/2010 Fri | Li18PM
10/29/2010 Fri 1:14PM |R/Y

10/253/2010 Fri | 10:05 AM |Prd Advanced Dump Bwecrts the data by merging associated data into one line.
10/25/2010 Fri | 10:05 AM|Po _—
To/25/2010 Fzi | S0 AM|R @ CSVIMicrosoft Office 2000 O Microsoft Office 2002+ (COpen Office

10/29/2010 Fri | 9:16 AM (R
10/23/2010 Fri | 5:06 AM [Em

ple Dump - Exports the data as it appears on the report.

** Try CSV if wou are having problerns with the fle opening in Excel or Open Office **

Simple DumEE lvanced Dump




Budgetary Data Mining-
Analyzing with Excel

The export will run in the print queue.

{= 0 - 04.10.06.02.04 - Windows Internet Explorer

Date = Time | Report Deseri v W | Status Time Current Key -
11/03/2010 Wed | 12:27PM|R/E Sum Rpt: KSA - School Budget - Summary 112010 (c | N 1| Queued 00:00:03 e -
11/03/2010 Wed | 12:02 PM|R/E Sum Rpt: KSA - School Budget - Summary 112010 {c | Y Completed |00:00:00 ¥
1170372010 Wed | 12:01PM|R/E Sum Rpt: KSA - School Budget - Summary 11/2010{c | Y Completed (00:00:01 = =
1170372010 Wed | 11:04 AM |R/E Sum Rpt: KSA - School Budget - Summary 11/2010 N Completed |00:00:42
1170172010 Mon | 421 PM|Position Control Groups Mass Assign - Preview Create M Completed [00:00:06
11/01/Z010 Mon 4:21 PM | Process Position Control Groups Mass Assign Y Completed |00:00:04
11/01/2010 Mon 4:20 PM | Pasition Control Groups Mass Assign - Preview Create M Completed (00:00:08
10/29/2010 Fri 1:18 PM |R/E Sum Rpt: Test Training 09/2010 (converted) Y Completed [00:00:01
10/23/Z010 Fri 1:14PM |RfE Sum Rpt: Test Training 09/2010 i Completed |00:01:02
10/25/2010 Fri | 10:05 AM |Process Position Control Groups Mass Assign ¥ Completed |00:00:03
10/29/2010 Fri | 10:05 AM|Position Control Groups Mass Assign - Preview Create M Completed |00:00:04
10/23/2010 Fri 9:40 AM |R/E Sum Rpt: KSA - School Budget - Summary 10/2010{c | Y Completed |00:00:01 )

10/25/2010 Fri | 9:18 AM|R/E Sum Rpt: KSA - School Budget - Summary 10,2010 ¥ Completed |00:24:18
(:I.-’J /23,2010 Fri | 8:06 AMIEmploves Data Mining - DOUG Y Completed D|D:D3:48 . ™

14 records displayed

Records above are sutomaticaly deleted after 2 days.

javascript:if (chs"bview')) {viewQueus ()t a Inkernet w00 v




Budgetary Data Mining-
Analyzing with Excel

Once the queue is complete, click Display Report:

ﬁ 0 -04.10.06.02.04 - Windows Internet Explorer

g.‘ff https: ffmyvportal, stlucie k1 2.fl.us: 444/ scriptsfwsisa, dllWService=wsFin/qprntbrws002, v A
Print Queue for KIMBERLY ALBRITTON

Date = Time | Report Description v W | Status Time Current Key -
11/03/2010 Wed | 12:27 PM|R/E Sum Rpt: KSA - School Budget - Summary 11/2010 {c | M Completed |00:00:00 ~ =
1170372010 Wed | 12:02 PM|R/E Sum Rpt: KSA - School Budget - Summary 112010 {c | ¥ Completed |00:00:00

— 5 5
1170272010 Wed | 12:01PM|R/E Sum Rpt: KSA - School Budget - Summary 11/2010{c | ¥ Completed (00:00:01
Bacl

11/03/2010 Wed | 11:04 AM|R/E Sum Rpt: KSA
1170172010 Mon | 421 PM|Position Control G
1170173010 Mon | 4:21PM|Process Position C4The report R/E Sum Rpt: KSA - School Budget -

11/01/2010 Mon | 4:20 PM|Position Contral Gloummary 1172010 (converted) has finished processing.

10/25/2010 Fri 1:18 PM | R/E Sum Rpt: Test]
10/253/2010 Fri 1:14 PM | R/E Sum Rpt: Test]
10/23/2010 Fri | 10:05 AM |Process Position C
10/25/2010 Fxi | 10:05 AM [Position Contral Gry
10/25/2010 Fri | 9:40 AM|R/E Sum Rpt: KSA

1072372010 Fri | 9:16 AM|R/E 5um Rpt: KoA Display Repart kﬁ

10/23/2010 Fri | 8:06 AMIEmoloves Data Minina - DOUG ['v I |completed [00:03:48 M
< |

Next, click open. [

Do you want to open or save this hle?

g%_, Mame: SKR4546765951E9ME 129759, s
j Tupe: Microsoft Excel Comma Separated Yalues File

From: mwportal, stlucie.k12.Fl.us

Cancel

harm pour computer. [ you do nat trust the zource, do not open ar

I@ Wwhile files from the Internet can be uzeful, zome filez can potentially
zave this file. What's the nsk?




Monthly Budget Summary

» Always review the report (it is emailed monthly)

» The report contains every site, so you will need to scroll to
your site number. Hint - hit Ctrl F and type in your school #

Review your projects, look for negative numbers within
available funds.

If you see negatives, run a detail report to determine
what/why it is negative.

Get familiar with the project numbers and what you can
spend the funds on (ask us questions)!
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Monthly Budget Summary

IMSERT

PAGE LAYOUT FORMULAS DATA,

Bookl - Pal SkyPrint RTF Export

REVIEW WIEWS

? =

5 X

ALERITTOMN, KIMEERLY 5 = H

I@ Ruler Formula Bar Q D : Eai D’j E Split [0 Wieww Side by Side EE

Mormal Page Break  Page Cust Z ].Uﬂm;}:I Z t ND By F WD [DI Synehronous Serolling Switch 1

Pgrewew Lay'gzt \‘:I;:‘;” Gridlines Headings o ’ S:;:?t\oi Wm:’:w 'Z:’I‘EE Parr:izse' Dlunhide | B Reset Window Pasition Wl:‘l;lofl\fs' EE’US

Winrkbiook Wiewns S Zoom Wi o Macros -~
i) - x v I 1000 s
Pl A 8| ¢ | D | E | F | G | H | I | I | K L [+]
1] 2015-16 Encumbered 2015-16 2015-16 2013-16 Unencurmbered 2015-16
2 |Fund Fac  Proj Froj Revised Budget Amount Enc Carry Forward Budget Carry Fwd FYTD Activity Balance Ayailable Funds
66 |---- 20 ----- PALMN POINTE EDUCATIOMNAL RES, 12,980,707.55 6,392,545.71 167, 434,18 167,43418 3,133,657.71 3,454,504.13 3,460,878.76
67 | 1000 31 10000 SALARIES 2,160,931.78 1,898,753.75 0 1} 87,523.89 74,654.14 -1,435.04
68 | 1000 31 10030 FEFP-READIMG CATEGORICAL 63,737.25 1} 0 1} 63,737.25 0 1}
69 | 1000 31 10100 SCHOOLS DISCRETIOMARY 33,532.43 £,856.02 4,029.28 4,029,238 12,163.03 14,513.38 14,674.39
70 | 1000 31 10114 SUB ALLOCATIONS 27,646.57 1} 0 1} 3,321.97 24,324.60 24,324.60
71 | 1000 31 15012 SCHOOL RECOGNITION (11-12) 245 1} 1} 1} 1} 245 245
72 | 1000 31 15110 CLASS SIZE RED STATE CATEGORIC 238,653,053 1} 0 1} A04,753.27 -166,100.22 1}
73 | 1000 31 15330 TEACHERS LEAD 1} 1} 1} 1} 9,382.80 -9,382.80 -9,382.80
74| 1000 31 15460 VPE 2015-16 35,548.39 28,089.30 0 1} 7,320.47 138.62 13862
735 | 1000 31 15499 WPK-Acoumulated CFF 1,000.00 1} 0 1} 1} 1,000.00 1,000.00
76 | 1000 31 232500 ESE-SPEECH/LAMGUAGE 39,497.50 39,437.50 0 1} 1} 0 1}
77 | 1000 31 45300  UTILITIES 96,610.31 1} 0 1} 29,711.85 66,898, 46 £5,152,12
78 | 1000 31 P2400 IMSTRUCTIOMNAL MATERIALS 2,324.67 1,800.00 1} 1} 1} 524.67 52467
79 | 1000 31 P2500  FAME (CATEGORICAL) 3,795.31 2,238.82 0 1} 648,55 907,94 90794
80 | 1000 31 P5BO0  SCHOOL IMPRONVEMEMT 2,694.40 1} 1} 1} 1} 2,694.40 2,694.40
81 | 1100 31 21621 Surplus Books 1744 1} 0 1} 1} 1744 174.4
82 | 1100 31 22832 VEMNDIMNG REBATES-STAFF 56,36 1} 0 1} 56,36 0 1}
83 | 1100 31 DOMAD DOMATIONS 108 1} 0 1} 1} 108 1.08
84 | 3715 31 P2500  FAME (CATEGORICAL) 369,47 1} 0 1} 1} 369,47 369,47
85 | 3716 31 93190 C/W EQUIPRENT 5,343.00 3,865.47 1} 1} 1,477.53 1} 1}
86 | 4100 31 70000 FOOD SERWICE 377,627.98  265,032.86 21,389.91 21,389.91 61,621, 46 50,973.66 50,973, 66
87 | 4100 31 70001 Fresh Fruits and Vegetables 27,650.00 23,248.00 1} 1} 4,402.00 1} 1}
88 | 4200 31 46415 TITLE | SCHWIDE 14,15 45,9 1} 45,9 43,9 1} 45,9 45.9
89 4200 31 46416 TITLE | SCHWIDE 15/16 308,028.00 227,537.70 0 1} 63,164.95 17,325.35 17,325.35
90 | 4200 31 4645P  TITLE | PARENT MW 14/15 2,262.93 a54 0 1} 1} 1,408.93 1,408.93
91 |- 3l ----- WHITE CITY ELEMEMTARY 3,427,775.78 2,597,773.42 25,465.09 25,465.09 749,285,328 80,716.98 169,142 69
92 | 1000 40 10000 SALARIES 2,417,248.87 2,328,003.09 1} 1} -29,721.91 118,967.69 -6,857.55
93 | 1000 40 10050 FEFP-READIMG CATEGORICAL 79,311.04 1} 0 1} 79,311.04 0 1}
94 | 1000 40 10100 SCHOOLS DISCRETIOMARY 39,783.02 781127 3,448.52 3,448.52 9,535.25 22,436.50 22,072.60
95 | 1000 40 10114 SUB ALLOCATIONS 32,5838.46 1} 0 1} 5,438.16 27,095.30 27,095.30
96 | 1000 40 10115 SUB ALLOC-IEPS 50,05 1} 0 1} 80.05 -30 -30
97 | 1000 40 15015 SCHOOLRECOGMNITION (14-15) 5.32 1} 0 1} 1} 5.32 5,32
98 | 1000 40 15110 CL&SS SIZE RED STATE CATEGORIC 404,523,453 43,438.68 0 1} 626,458,659 -265,373.92 65,12
99 1000 40 15330 TEACHERS LEAD 1} 1} 1} 1} 11,527.44 -11,527.44 -11,527.44

|

®

T School Bucgets (Date 10 2015 |




1% M . 99
Finding” Money
» While reviewing the monthly budget summary, look for
projects with available balances.
» Not sure you can spend them? Ask Accounting!

» Here is an example:

P U 0 0 S PRI -

73 1000 31 15330 TEACHERS LEAD 0 0 0 0 9,382.80 -9,382.80
74 1000 31 15460 WPK 2015-16 35,548.39 28,089.30 0 a 7,320.47 138.62
75 1000 31 15493 WPK-Accumulated C/F 1,000.00 a 0 a a 1,000.00
76 | 1000 31 22500 ESE-SPEECH/LANGUAGE 33,437.50 33,437.50 0 0 0 0
77 1000 31 A5300  UTILITIES 96,610.31 0 0 0 29,711.85 66,898.46
78| 1000 31 P2400  IMSTRUCTIONAL MATERIALS 2,324.67 1,800.00 0 0 0 524.67
79 1000 31 P2300  FAME (CATEGORICAL) 3,795.31 4,238.82 0 0 643,55 907.94
&0 1000 31 P5S800 SCHOOL IMPROWEMENT 2,694.40 a0 0 a0 a0 2,694.40
:1

82

s

a4 31 P2500  FAME (CATEGORICAL) 369.47 0 0

85 3716 31 93190 C/W EQUIPMENT 5.343.00 3.865.47 0 0 1.477.53

-9,382.80
138.62
1,000.00
]
£5,152,12
534,67
907.94
2,654,40



Review Allocation Sheets

» Find your school within the list (sorted by grade level)

» Check the FTE column, make sure the number is accurate
(your funding is determined by FTE)

» Review other columns

» Budget Roll Forward - money that was not used in the prior year
is reported in this column (and added to your current allocation)

» Encumbrance Roll Forward - open POs are rolled, as well as
budget. This column shows the amount rolled from the prior year
into the current year.

» The Total amounts includes your current allocation, PO roll
forward, budget roll forward and any other adjustments.



Review Allocation Sheets

» Pay special attention to the FTE number, especially if your
school decreased enrollment since the prior year.

» Adjustments to the allocations are made once per year (after
October survey). If you lost FTE, you WILL lose funding.

» Adjustments are not new, they happen every year.

» If your FTE increased, you will see more funding.



Allocation Worksheets

H - = Schools' 10100 Allocations FY 2015-16 (09 14 15).xlsx - Excel ? B - *
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS ALERITTOMN, KIMBERLY S. ~
G13 | : Je =F13 v
A | B @ | b E F z H | | . J | K L | M N -
1 | ST. LUCIE COUNTY SCHOOL DISTRICT
2 SCHOOL-BASED BUDGET ALLOCATIONS - FY 2015-16
3| ** PROJECT 10100 - BASED ON WFTE =
4 DOE File # F71.345 4/8M15
5 | Roll-Forward
6 201415 201415 201415 "Base” Add Plus
77 School Annual WFTE for | Base Alloc | 1010 Encumb Budget Custodial "Add-On"
8 Name Type # WFTE Allocations (c) Allocation 6/30/2015 Roll-Fwd Transfer Items (1) Total
g 1 1 |White City Elementary E 3 586.58 586.58 $59.40 $34.841.69 $4.029 28 $3,13434| 5847288 $33,532.43
10 2 1 |Weatherbee Elementary E 40 696.69 696.69 559.40 $41.382.01 §3.448.52 $6.020.64] -511.065.15 $39.783.02
11 3 1 |Fairlawn Elementary E M 684.27 684.27 $59.40 $40.644.28 5644 14 $1,970.59]  -$5.655.28 $37,603.73
12 4 1 |Lawnwood Elementary E 61 77042 77042 $59.40 $45.761.42 $552.39| $11,622.09] -510.589.51 547,346.39
13 5 1 |5t Lucie Elementary E [l T77.56 777.56 559.40 $46.185.62 §1.131.33 $5,533.21] -514.997.49 $1.500.00 $39.352.57
14 6 1 |FK Sweet Elementary E 81 666.75 666.75 $59.40 $39.603.63 $565.02 54,241.71 -55.446.86 $38,963.48
15 7 1 |Savanna Ridge Elementary E 91 558.72 555.72 $69.40 $33.186.86 $970.82 $16642| 5680995 527,514.15
16 8 Garden City Elementary E 102 0.00 0.00 $59.40 50.00 §0.00 $85.34 50.00 $55.34
17 9 1 |CA Moore E 111 719.47 719.47 $69.40 $42.735.09 $3.667 13| §14254 66] -55.001.02 §55,555.86
18 10 1 |Morningside Elementary E 221 644.76 644.76 $59.40 $38.297 47 $1.670.87 $685.31 -58.759.05 $31,894.60
19| 1 1 |Lakewood Park Elementary E 231 722.10 72210 $59.40 $42.891.31 $1,5682.98 $6,297.25| -514.466.81 $36,304.73
20 12 1 |Floresta Elementary E 241 680.89 680.89 $59.40 $40.443.62 §783.59 $362.60] -$11.758.62 $29.831.09
21 13 1 |Bayshore Elementary E 251 T41.37 4137 $59.40 $44.035.91 $1.831.03 $1,975.62| -515.146.96 $32,695.50
22 14 1 |Windmill Pt Elementary E 271 867.08 867.08 $59.40 $51.502.84 $940.23 -546330] 5914984 542,829.93
| 23| 15 1 |Village Green Elementary E 281 550.44 550.44 559.40 $32.695.05 §877.02| §$19,688.96] -B4.702.32 $48.558.71
24| 16 1 |Parkway Elementary E 31 583.25 583.25 $59.40 $34.643.90 $3.606.89| -51.893.98] -$8.377.28 $27,979.63
25| 17 1 |Mariposa Elementary E 34 79027 790.27 $59.40 $46.940 47 $569.78| 5114844 -516.039.78 $30,322.03
26| 18 1 |Rivers Edge Elementary E 381 735.39 735.39 559.40 $43.680.71 §3.742.36 $3.303.04] -516175.48 $35.550.63
27 19
28| 20 17 |Elementary School Total 11.776.01 11.776.01 $699.471.68)| §30.613.38] 575.805.96| -5171.617.30 $1.500.00] $635.673.72
29 2
30| 22 1 |FPM K8 K8 ol 456.52 456.52 $72.32 $33.015.75 $3.963.62| 51012516 -§7.011.53 $40,083.00
3 23 1 |Dan McCarty Middle [l T2 587.76 587.76 §72.32 $42.507.09 $615.22 5274510 -511.227.40 $34,640.01
32| 4 1 |SLWKs K8 13 1.479.62] 1.479.62 §72.32 $107.006.84| §15.630.82] 5$31.320.84| -529.346.07 $124,612.43
33| 25 1 |Sam Gaines Academy K-8 K8 141 1,303.87] 1,303.87 $72.32 $94.296.52 $6.911.42 $521.94] -$18,587.99 $83,141.89
c34| 2 1 |Alappattah Flats K8 151 984.18 98418 §72.32 $71.176.38 $6,200.84| 510,326.29] -$16.331.94 §71,371.57
35| 27 1 |Northport K8 K8 261 1,257 67| 1,257.67 §72.32 $90,955.31 5747 11 -51.336.63| -§14.621.53 §75,844.26
36| 28 1 |Southport Middle I 3 800.14 600.14 $72.32 $57.866.52 $1,731.89] 5$13,390.54] -515054.32 $57,934.63
37| 29 1 |Oak Hammock K-8 K8 351 1.592.66] 1,692.66 §72.32 $115.181.95 §3.087.82 $3.538.41] -524.910.33 $96.897.85
38 30 1 |Manatee K-8 K8 361 1.623.00 1,623.00 $72.32 $117.376.16)  §11.261.75 $9,122.08] -528.224.12 $109,535.87
39| 3 1 |Forest Grove Middle [l 3M 85284 852.84 §72.32 $61.677.81 $43525| §32,033.75] -513.594.00 580,552 84
| 40 32 1 |Southern Qaks Middle M 3 904.79 904.79 §72.32 $65.434.86 $667.88| $17.572.65) -BT.567. 1 $76.108.28
41 33 1 |West Gate K-8 K8 421 1.333.73 1.333.73 $72.32 $96.456.01 $5.867.06) $184.48] -$19.240.63 $83.266.92 ~
LI Summary Custodial transfers. ‘ FTE | Roll FWD | budget summary PIVOT School ... @ K] »

Each Child, Every Day






