
 
 

Updating Skyward for a return item/credit from vendor. 

 

 

From Skward select Receiving: 

 

 

Select Add: 

 



 
 

 

Enter PO # and hit enter: 

 

 

You may receive the message below, if you do select OK: 

 

 

 

 



 
 

Review items and enter the negative in the correct line item and select save: 

 


