Accessing Office 365 applications & Getting started with Teams

Go to www.stlucie.k12.fl.us and Click the Student Webmail link at the top of the screen.
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Enter the student “56” number along with

Outlook @stlucieschools.org.

Mkt Sample Student email would be:
S 5612345678@stlucieschools.org. Then Click Next.

fmait or phone

It will redirect you to another screen where you will
enter the password.

56212345678@stlucieschools.org
Sign in with 3 security key (3

St. Lucie Schools ADFS

Enter the password. (It is your child’s 5-digit
lunch number)

Sign in with your arganizational account

5612345678 @stlusieschools.org

Enter Lunch Number Here

All of the Microsoft Office apps are available once logged in. Your child’s teacher(s) will use Teams for communication.
Click on the Teams icon for it to Open the web version.
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This is going to open up to the Teams dashboard and will display all of the Class Teams that have been set up for
your child’s classes. (The names might appear in two different ways.)

e A name the teacher gave the Class Team OR the way the class is listed on your child’s Skyward Schedule.

To open up to the Class Team, simply click on it.
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Once in the Class Team, this is what your child will see.

see new announcements from your child’s teacher.

Each class will open up to “General Posts.” This is where you
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support or a quick check for understanding.

Start a new conversation. Type @ ta mention someone.
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Extra tips and tricks:
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that my primary cancern right now is to support you and your learning.

‘arents or an adult caregiver will play an important role to help your child.
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Stay in the know. Turn on

desktop notifications

| am s thrilled that we will have an opportunity ta continue your learning during this difficult time. | want you to know

For this class, you will be using a platform called Canvas for your coursework. | will be checking on your progress regularly.

You will check inta Canvas at least once every day to see updated instructions and fun leaming activities to do. This will
also be how we take attendance. You may be asked to do additional lessons or join me on line or by phone for additional

| will also be sending directions on how to access Canvas and how to download the Canvas App for a phone so that you can
your home. You can develop a flexible schedule that works for you and your

|

Stay on top of the class
communication by
turning on notifications

e Download the Teams app on your phone tablet and have access to all your classes there. This will also allow you
to get notifications when you have new communication from your teacher and class.

e Remember your child can get in touch with their teacher by posting a question in the Class Team or send them a
private Chat communication in Teams if you have any questions or problems.



