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ACCIDENT/INCIDENT REPORT- VISITORS 
(Do Not Use For Students or Staff) 

 

Location 
Name Address City State Zip Phone 

Accident/Incident 
Date of Accident/Incident                Time of Accident/Incident Location of Accident/Incident (e.g., Cafeteria, Gym, Classroom) 

Officials Called to Scene 
☐ Police            ☐ Ambulance       ☐ Administrator              ☐ School Security               

Claimant (Bodily Injury) 
Name Age Address City State Zip Phone 

Reason for Visit to Location Description of Injury 

Claimant (Property Damage) 
Name Age Address City State Zip Phone 

Description of Property Description of Damage 

Description of Accident/Incident: 

 

 

 

 

Witness 

Name Address City State Zip Phone 

Name Address City State Zip Phone 

Name Address City State Zip Phone 

Date of Report Signature and Title 

 


